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WESTERN MARICOPA COUNTY TECH PREP 
CURRICULAR FLOW PROCESS
Transfer of Credit
1. The articulation process begins by having CTE certified instructors who are responsible for teaching those courses along with any district/college articulation specialists annually review the approved Career and Technical Education (CTE) courses offered at the high school and the community college.  

2. At the articulation meetings, instructors share lesson plans, curriculum materials, textbooks, program standards/competencies, evaluation and assessment materials with their counterparts.  When agreement upon content has been reached, a written agreement for articulated credit is made between the individual secondary CTE program instructor(s) and the college instructor(s).

3. These signed agreements are then given to the Western Maricopa County Tech Prep Director for a final check before proceeding to the appropriate College Dual Credit Representative/Occupational Dean for signature.  

4. The signed documents are then returned to the appropriate school district CTE Director for signature.  

5. When all signatures have been finalized, the agreements are returned to the Western Maricopa County Tech Prep Director for final distribution to appropriate parties and for record filing.

Sequencing of Courses
Instructors will also follow all of the above procedures and may decide that credit will not be available for transfer.  However, Articulation Agreement forms should still be completed with all of the appropriate information, with the notation that no credits will be transferred.  All Arizona Tech Prep Consortia’s are now required to collect this information, in addition to the “for credit” agreements.

Receipt of Credit

Upon graduation from high school and enrollment in the appropriate Maricopa County Community College, the Tech Prep student requests that his/her transcript is sent to the College.  WMCTP articulated courses are marked on the transcript by the high school’s registrar and forwarded to the College.  It is then the responsibility of the student to request that the College evaluate his/her transcript for proper receipt of the credit.  
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