Consortium Members Duties and Responsibilities
Director
•  Provides project and fiscal management of the Consortium Project funds received from 
   the Arizona Department of Education
•  Attends monthly statewide Tech Prep directors meetings

•  Writes and submit all reports, including quarterly and annual reports, articulation, 4 Star 

    Evaluation and other assigned reports 
•  Writes and submits annual RFP

•  Serves as the central point of information and communication

•  Ensures that consortium meets compliance rules

•  Maintains all consortium records

•  Serves as liaison to State and Federal Tech Prep

•  Produces and/or distributes publications

•  Maintains consortium contact lists

•  Updates articulation materials

•  Produces/updates retreat materials

Assistant Director

•  Assists the Director in completion of Consortium reports
•  Attends monthly meetings
•  Integrates Career Pathways in school districts

•  Performs other duties as assigned by Board of Directors
•  Attends conferences as directed
Executive Board Members
•  Provides direction to Consortium Director through policy making decisions

•  Manages the general business of the consortium

•  Meets monthly as a decision making board
•  Annually evaluates the Consortium Director 
•  Provides supplemental funding request information to CTE instructors

District/Site Coordinator Responsibilities
•  Promotes participation in CTE Programs

•  Attends Site Coordinator/District Coordinator training and other assigned consortium training 

    meetings/events
•  Facilitates inclusion of Tech Prep logo and articulated credit information in school 
    course catalog

•  Attends/Promotes Consortium sponsored Tech Prep activities and publications
•  Distributes student materials, (magazines, promotional materials, etc.)

•  Submits a yearly written summary of Tech Prep activities to Director

•  Completes/coordinates the district/site 4-Star Evaluation and needed components of RFP

