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District/Site Coordinator Responsibilities

· Promotes participation in CTE Programs
The coordinator will help students select the appropriate CTE program through a variety of techniques, ie.: working with counselors, helping to educate other teachers as to the opportunities for students; helping to educate parents about the opportunities for students through Tech Prep.

· Facilitates articulated, dual credit agreements for school’s/district’s
CTE programs with the community colleges
Tech Prep District/Site Coordinators will work with their respective high schools to ensure that high school students who receive a letter grade of “B” or better in an articulated course have that course annotated as a Tech Prep course on his/her high school transcript.  
· Attends Site Coordinator/District Coordinator training and other assigned consortium training meetings/events
·  Facilitates inclusion of Tech Prep logo and articulated credit information in school course catalog
· Attends/Promotes Consortium sponsored Tech Prep activities and publications
· Distributes student materials, (magazines, promotional materials, etc.)
· Submits a yearly written summary of Tech Prep activities to Director
· Completes/coordinates the district/site 4-Star Evaluation and needed components of RFP

