2009-10 CTE INDUSTRY UPDATE PROGRAM

Information Sheet

PROGRAM DESCRIPTION 

The 2009-10 CTE Industry Update Program provides educators the opportunity to update their knowledge and skills and receive on-the-job training in CTE program-related industries. Applicants are especially encouraged to pursue experiences in new technology and innovations consistent with their CTE programs:
    Internship: A customized experience whereby applicants will receive current information about a business
    by working and taking an in-depth look at a firm or organization.  Time will be spent pursuing either a 
    scaled-down version of a worker’s duties or actual tasks connected with a specific position.  The activities 
    are planned to accomplish applicants’ predetermined goals and to provide information relevant to a business
    or industry.  Stipends are available at a rate of $500 minimum for 40 hours or $1,000 maximum for 80 hours.
ELIGIBILITY

This program is available for high school CTE teachers and/or academic teachers working with CTE teachers instructing Career Preparation programs within the Western Maricopa County Tech Prep Consortium.  Counselors who are responsible for the career guidance of CTE students or administrators who work with CTE teachers and programs are also eligible to participate in any of the program offerings. 

LENGTH/DATES/STIPENDS

This program will be offered October 1, 2009, through August 15, 2010.  Participants should specify a particular period of time when they are available (i.e., a school break in the fall, winter, spring or summer, weekends, etc.).  The stipend is paid after submission of all required paperwork and may take 6-12 weeks to process.  All paperwork is due by August 15 to the Executive Director, Susan Cooper.  
If a program is pursued during school hours, then the stipend will be paid to the school district for reimbursement of a substitute teacher (up-to-$100 per day not to exceed 10 days).   An applicant should submit a separate second or third application when applying for a different program offering within the contract period.

REQUIREMENTS

Program participants will be required to:  
(1) submit an application and training plan, 
(2) participate in an on-line orientation, 

(3) participate in the program activities with an employer, 
(4) submit one unit consisting of a minimum of three lesson plans that incorporates the training plan objectives, (5) submit a written summary of the experience, and 
(6) complete an exit questionnaire.  
The application, training plan, and lesson plan must address a specific CTE program/course and the students who will directly benefit from the applicant’s experience.  
SELECTION CRITERIA

The selection of applicants is based on the impact participation in the program will have on a specific CTE program/course and its students. Applications will be processed in the order in which they are received.  Final approval will be based on the availability of funding. 

POTENTIAL AREAS TO PURSUE

Applicants will be asked to indicate how the CTE Industry Update Program will enhance the implementation and delivery of their CTE program by selecting one or more of the following objectives:
(1) incorporate academic content into CTE courses; 
(2) determine the current industry skills that students should have and update my curriculum to align with what

      is currently relevant to business/industry; 
(3) provide a link between industry representatives and CTE students; 

(4) establish a partnership with my host to utilize that person in an advisory capacity or as a resource; 
(5) coordinate career guidance and counseling efforts to align with placement and graduation requirements for
     CTE programs. 

SITE SELECTION

Opportunities will be available at locations throughout the district.  Applicants should suggest a preferred site in their geographic area that they want to pursue.  The Coordinator can suggest some sites to help the applicant find a location.  The final program offering selection(s) and the business site selection(s) must be approved by a representative from Western Maricopa County Tech Prep. 

LODGING/TRANSPORTATION

Any expenses incurred for lodging, meals, and transportation will be the responsibility of the school district or program participant. 

CTE LOCAL DIRECTOR APPROVAL

The CTE Local Director or district contact for CTE must approve each participant’s completed application.  ONE OF THESE SIGNATURES IS REQUIRED ON THE APPLICATION.  If the application is submitted electronically, an e-mail confirmation/approval from the CTE Local Director or district contact is required. 


	


2009-10 CAREER & TECHNICAL EDUCATION INDUSTRY UPDATE PROGRAM

Application Form

INSTRUCTIONS: Read the separate Information Sheet before you begin. Complete all sections of this application and obtain necessary signatures before submitting this application to the Program Coordinator. You will be notified upon receipt of your application. Approval of your completed application and training plan is required before you begin the program.
PERSONAL INFORMATION


Preferred address (check one)



School ______ 
Home ______

Last name

First name


E-mail

School district


School name

School phone 


School address 

City

Zip

Home address 

City

Zip


E mail address ____________________________  Home phone


Social Security Number









(Needed for payment of stipend)

Your Job Title_________________________________       
Total years working in CTE _________

Please describe any of your past experiences with an externship; job shadowing experience, and/or business/industry tour (include timeframe and business information).


Please indicate your preference for dates when you could participate in this program.


First choice (month/days/year): 



Second choice (month/days/year):



Third choice (month/days/year):


Eligibility/Program Information

Please select one. (
(
I am a teacher in the ________________________________ CTE program and teach these course(s):
(
I collaborate with a CTE teacher. 
CTE teacher’s name


CTE program name


(
I provide career guidance for CTE students.
Job title


(
I am an administrator working with CTE teachers and programs.
Job title


Externship Background Information

1. Please indicate your preference for the length of the externship:



40 hours

80 hours


2. Do you have a suggested site for your externship?  (If not, the University Program Coordinator can help you.)


Yes

No 



Agency/Business name



Contact person’s name 



Business address (city/zip)



Phone number (area code)



Have you already contacted the agency/business?  Yes
    No__________


If yes, whom did you contact?

If you have questions or need assistance with the application, please contact Susan Cooper using the contact information listed below. COMPLETE THE INFORMATION ON THE FOLLOWING PAGES and mail, fax, or e-mail your completed application to Northern Arizona University.  Participation is limited based upon Western Maricopa County Tech Prep Consortium funding.
	Susan R. Cooper, 
Western Maricopa County Tech Prep 
4611 East Windsong

Flagstaff, AZ  86004 
Phone:    (602) 316-5655

Email:  susan.cooper@nau.edu  


 School District Information

School Principal 

            Name




Phone number


CTE Local Director 

            Name ___________________________



Phone number


Required Signatures
Applicant’s signature _____________________________________________  Date ______________

CTE Local Director’s signature _____________________________________  Date ______________

2009-10 CTE INDUSTRY UPDATE PROGRAM TRAINING PLAN

Participating in the CTE Industry Update Program provides an opportunity for you to update your skills and collaborate with business/industry representatives. Please indicate which of the following objectives you hope to meet through the experience, including how you will measure the objectives you select.  Describe how your participation in this program will enhance the implementation or delivery of your CTE program and outline specific skills and knowledge you want to acquire.  Please relate all experiences to your CTE program/students.
	Objective 1: Incorporate academic content into my CTE courses.

	Measurable outcome(s):



	Objective 2: Determine the current industry skills that my students should have for the industry and update my 
                     curriculum to align with what is currently relevant to business/industry.

	Measurable outcome(s):



	Objective 3: Provide a link between business/industry representatives and my CTE students.

	Measurable outcome(s):



	Objective 4:  Establish a partnership with my host and utilize that person in an advisory capacity or as a 
                       resource.

	Measurable outcome(s):



	Objective 5:  Coordinate Career Guidance and Counseling efforts to align with CTE performance measure  

                       guidelines (i.e., placement/graduation requirements).

	Measurable outcome(s):




