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Peoria Unified School District #11

Work Based Learning

Program Syllabus / Parent Consent

~ Course Description ~

The PUSD CTE Professional Internship Program is an in-depth, work based learning program with 135 hours of experience in a career area of interest.  The course is 18 weeks in length and is worth one credit.  Each student will receive in-class projects and two mentor evaluations during the semester that will reflect their grade and credit will be given upon completion of the course with the course assessment.  It is recommended that each student bring a one inch 3-ring binder with clear front cover to the first day of class to keep as a working career portfolio.

~ The Classroom Rules ~

No one has the right to interfere with the learning, safety, or well being of others.  All school handbook rules and policies will be enforced in class.  You are responsible for you own work and your own actions.  Students may lose credit in the class for excessive absences during the semester, regardless of whether or not the absences are verified.  

~ Student Expectations ~

Students will attend class, work diligently on projects and assignments and actively participate in class discussions.  Students will turn in work to their personnel files for grading. Students will notify teacher in advance of days that will be missed due to extracurricular activities so that assignments can be obtained in advance.  Students will actively participate in an internship learning experience the entire semester to meet the 135 hours requirement.  If the student meets the requirements before the end of the semester, they are still required to participate at the coordinator’s discretion.

~ Make-Up Work ~

Make up work may be done in accordance with handbook rules and district policies.  It is your responsibility to obtain the make-up work.

~ Transportation ~

Transportation to and from the internship site will be the sole responsibility of the student.  Please note and complete the on-line Private Vehicle Transportation Parental Consent Form.

Grading Policy and Weights

Policy :


Weights For The Professional Internship:


                                   

A
90%-100%         
20%   
Aligned checks for understanding:  All in-class

B   
 80%-89%      


projects and assignments, personal assessments, career

C   
 70%-79% 


research, program/internship site paperwork

D   
60%-69%               
60%   
Major assessments and projects:  (Mock Interview,
                           


Training Agreement, Mid-Term Student Evaluation, 
             



Mid-Term, Hour Log - 100 hrs, and Essays) 
F  
Below 60% 

20%  
Assessment Task:   Production of a comprehensive  
 

      
             


Professional Career Portfolio  

	~   Units of Study   ~

	  Learning Module One:  

· Career Plan

Career Research, Personal Assessments, Career Interest Activity. 

	  Learning Module Two:  
· Business Communications
          Cover Letter, Business Card Resume, Resume, Application, Follow Up Letter, Thank You Letter

· Resume Development

· Evaluating Interview Skills

          Research Interviewer/Business, Role Play, Participate in an interview, Evaluate Interview Skills

	   Learning Module Three:

· Internship Experience

          Skills learned, Employee Interviews, Competency Development, Professional Portfolio, Reflection



Private Vehicle Consent Form

We/I give my permission for my student, ___________________________________________________, to:

_____
drive his/her private vehicle from the High School

_____
drive himself/herself and other Interns from the High School

_____
 ride with other Interns from the High School

I understand that the Peoria Unified School District #11 and PUSD Administration assumes no responsibility when a student travels in a private vehicle.

Please Note:  Releases to be initialed by Parent and Student Intern

____ and ____   
Photo/Video Release:  By initialing here and with a parent/guardian signature at the bottom of this page, you agree to allow the use of photos and videos from our class, your work site and class projects to be used to promote our courses to the public via web page and brochures.

____ and ____   
Release/Flextime:  Please note that during the student’s internship time, they will not be in class.  Some students will complete their internship hours during their scheduled class time and others will complete their hours after school and/or on weekends.  This flextime schedule means the student will be released and should not be on campus.

___________________________________
     ​​​​​​​​​​​​​​​​​​
_____________________________________

Intern’s Name – Printed 

      

Signature


___________________________________

_____________________________________

Parent/Guardian’s Name – Printed 


Signature

Parent/Guardian E-mail:  
___________________________________________________________


Intern E-mail:  
___________________________________________________________


