Ironwood High School Professional Internship Program Curriculum Map


	Subject/
Content
	State/Academic Standard Alignment
	District Curriculum
Content
	Process Skills
	Essential Questions
	Assessment
	Resources

	Unit One:

Career Exploration 

1. On-line Personal assessment


2. Career interest activity

3. Ethics in the Workplace
4.  CareerSafe online
5.  Compare and 
     contrast top two

     career choices
	Arizona Workplace Standards:
1. Students use principles of effective oral, written, and listening communication skills to make decisions and solve workplace problems.

2. Students apply computation skills and data analysis techniques to make decisions and solve workplace problems using innovation.

3. Students apply critical and creative thinking skills to make decisions and solve workplace problems.

4. Students work individually and collaboratively within team settings to accomplish objectives.

5. Students demonstrate a set of marketable skills, which enhance career options.

6. This standard was not measured during this unit.
7. Students demonstrate technological literacy for productivity in workplace.

8. Students apply principles of resource management and develop skills that promote personal and professional well being.


	DO 1:  Demonstrate civic and personal responsibility.
DO 3:  Exhibit life management skills.
DO 4:  Think critically, creatively, independently and originally.
DO 5:  Access, evaluate and apply information and technology effectively.


	Create a mission     statement.


· Maintain a personnel file


· Develop an on-line portfolio.


· Take an on-line personal assessment test


· Identify factors of job success


· Research safety and ethics in the workplace


	· What is my mission statement?

· What is my career passion?

· What skills do I have?

· What are my interests?

· What are my top two career choices?

· How can I be successful in my workplace?


	· On-Line Portfolio through AZCIS Program

· Mission Statement
· CareerSafe 10 hour certification

· competed ethics worksheet

· Compare/contrast essay

	· Speakers:  Jen Rogers, MCSD
· On-line Website:  AZCIS, Bridges
· Ethics Video

· Online OSHA website
· Internet



	Subject/
Content
	State/Academic Standard Alignment
	District Curriculum
Content
	Process Skills
	Essential Questions
	Assessment
	Resources

	Unit Two:  

Business Communications

1. Cover letter


2. Business card resume


3. Application


4. Follow up letter/ Thank you letter


5. Predict success because of the information.
	Arizona Workplace Standards:


1.0  Students use principles of effective oral, written, and listening communication skills to make decisions and solve workplace problems.
4.0  Students work individually and collaboratively within team settings to accomplish objectives.
5.0  Students demonstrate a set of marketable skills, which enhance career options.
7.0  Students demonstrate technological literacy for productivity in workplace.


	DO 1:  Demonstrate civic and personal responsibility.
DO 2:  Anticipate and proactively react to change.
DO 3:  Exhibit life management skills.
DO 4:  Think critically, creatively, independently and originally.
DO 5:  Access, evaluate and apply information and technology effectively.
DO 6:  Apply appropriate communication skills in a variety of situations.

	· Create a cover letter.

· Create a business card resume.
· Complete an employer application.
· Complete a career based employer application

· Complete follow up letter/thank you letter

· Compare and contrast small business vs. corporation
	· Do I need to include a cover letter with my resume?


· Will I be successful without a cover letter?

· How do I fill out an application?
· What is the importance of follow up?
	· Cover Letter final draft to be included in their end of the semester portfolio.

· Business Card Resume
· Completed on-line application.
· Follow up letter 
· Prediction of success because of business communications.
	· Word Processing


· Internet


· AZCIS Program
· Bridges



	Subject/
Content
	State/Academic Standard Alignment
	District Curriculum
Content
	Process Skills
	Essential Questions
	Assessment
	Resources

	Unit Three:


Résumé Development
1. Rough draft mock up resume
2. final copy of resume for internship

3. Revised resume based on internship experience


4. Predict your resume 7-10 years out
	Arizona Workplace Standards:

3.0  Students apply critical and creative thinking skills to make decisions and solve workplace problems.
4.0  Students work individually and collaboratively within team settings to accomplish objectives.
5.0  Students demonstrate a set of marketable skills, which enhance career options.
7.0  Students demonstrate technological literacy for productivity in workplace.

	DO 1:  Demonstrate civic and personal responsibility.
DO 2:  Anticipate and proactively react to change.
DO 3:  Exhibit life management skills.
DO 4:  Think critically, creatively, independently and originally.
DO 5:  Access, evaluate and apply information and technology effectively.
DO 6:  Apply appropriate communication skills in a variety of situations.
DO 7:  Display awareness and understanding of global and cross-cultural events.


	· Create an on-line resume.

· Develop a resume in a variety of formats – written, electronic, and scannable.
· Predict your resume in five years.
	· Do I need a resume?


	· Resume final draft
	· Speaker:  Jen Rogers
· Word Processing

· Internet
· AZCIS Program
· Bridges

	Subject/
Content
	State/Academic Standard Alignment
	District Curriculum
Content
	Process Skills
	Essential Questions
	Assessment
	Resources

	Unit Four:

Evaluating Interview Skills

1. Research interviewer/ business


2. Role play interviewing


3. Participate in an interview


4. Analyze and evaluate your interviewing skills. 


5. reflect on your interview

	Arizona Workplace Standards:


3.0  Students apply critical and creative thinking skills to make decisions and solve workplace problems.
4.0  Students work individually and collaboratively within team settings to accomplish objectives.
5.0  Students demonstrate a set of marketable skills, which enhance career options.

7.0  Students demonstrate technological literacy for productivity in workplace.


	DO 1:  Demonstrate civic and personal responsibility.
DO 2:  Anticipate and proactively react to change.
DO 3:  Exhibit life management skills.
DO 4:  Think critically, creatively, independently and originally.
DO 6:  Apply appropriate communication skills in a variety of situations.
DO 7:  Display awareness and understanding of global and cross-cultural events.
DO 8:  Apply problem-solving strategies in real world situations

	· Explore proper business attire

· Develop interview skills

· Research appropriate questions to ask during an interview

· Participate in role play

· Practice in a mock interview with business professionals

· Analyze outcome of their interview


	· What do I wear to an interview?


· What skills are necessary for a successful interview?


· What questions can I ask during an interview?


· How can I “Tell About Myself” in an actual interview?


· How do I present myself in an interview?


· What was the result of my interview?


	· Write a script for your 60 sec commercial

· Complete a role play experience


· Actual Interview with business professional


· Interview refection Essay


	· Guest Speakers: Laura Neal, City of Phoenix 


· Business Professionals


· Word Processing


· Internet



	Subject/
Content
	State/Academic Standard Alignment
	District Curriculum
Content
	Process Skills
	Essential Questions
	Assessment
	Resources

	Unit Five:


Internship Experience

1. Competency development


2. Maintain a journal of daily experiences during internship learning experience

3. Complete employee interviews


4. Draw a conclusion regarding your internship learning experience

5. Develop a professional  portfolio from internship and     class experience
	Arizona Workplace Standards:
1.0  Students use principles of effective oral, written, and listening communication skills to make decisions and solve workplace problems.

3.0  Students apply critical and creative thinking skills to make decisions and solve workplace problems.
4.0  Students work individually and collaboratively within team settings to accomplish objectives.
5.0  Students demonstrate a set of marketable skills, which enhance career options.
6.0  Students illustrate how social, organizational, and technological systems function.
8. 0  Students apply principles of resource management and develop skills that promote personal and professional well being.


	DO 1:  Demonstrate civic and personal responsibility.
DO 2:  Anticipate and proactively react to change.
DO 3:  Exhibit life management skills.
DO 4:  Think critically, creatively, independently and originally.
DO 5:  Access, evaluate and apply information and technology effectively.
DO 6:  Apply appropriate communication skills in a variety of situations.
DO 7:  Display awareness and understanding of global and cross-cultural events.
DO 8:  Apply problem-solving strategies in real world situations


	· Demonstrate employability skills


· Demonstrate specific industry skills

· Participate in a work-based learning experience


· Demonstrate written and oral communication skills with colleagues


	· What is the difference between a job specific or employability skill?


· Is this really what I want to do in the future?


· Will these skills that I have learned transfer to other careers?


· How will my portfolio help me in the future?


	· Individual competencies sheets

· WBL hour log

· Mentor evaluations

· Written interviews with colleagues

· Daily journal included in portfolio

· Completed portfolio

· Coordinator Observations

	· Business and Industry Professionals serving as mentors


· Colleagues


· Word Processing

· Internet

· Az TechPrep

website


