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Peoria Unified School District #11

Work Based Learning
Class Assignments and Due Dates
~  IN-CLASS TIME  ~
	Day
	Assignment Name
	Points
	Learning Unit
	Due Date

	1
	Student Information Form
	10
	Welcome and Intro
	January 7th 
(Complete in Class)

	1
	Program Syllabus
	15
	Welcome and Intro
	January 8th
(Obtain Signatures and Bring to Class)

	2
	Pre test
	10
	Intro to Internship
	January 8th (complete in class)

	2
	Bridges Choices Personal Assessments
	85
	Career Plan
	January 8th
(Complete in Class)

	3
	Career Interest Activity
	20
	Career Plan
	Jauary 9th
(Complete in Class)

	4
	Safety Activity Worksheet
	20
	Safety & Ethics
	January 10th
(Complete in Class)

	5
	Business Card Resume
	20
	Business Communications
	January 11th
(Complete in Class)

	6
	Interview Process Presentation
	50
	Interviewing Skills – Internship Experience
	January 22Jen Rogers

	6
	Compare and Contrast Essay
	50
	Career Plan
	January14th homework

	7
	Resume
	50
	Business Communications
	January14th

	8
	Cover Letter
	20
	Business Communications
	January14th

	9
	Employment Application
	20
	Business Communications
	January14th

	10
	Training Plan w/ Goal
 and Standards
	30
	Internship Experience
	August 27th (Complete in Class)

	11
	Business Communications Essay
	50
	Business Communications
	January 21st homework

	11
	Training Plan w/ Goal
 and Standards
	30
	Internship Experience
	January16th 
(begin in Class)

	12
	Interviewing Skills presentation
	20
	Business Communications
	January 28th                                Laura Neal (Complete in Class)

	13
	Mock Interview
	450
	Interviewing Skills
	February 1st  

	17
	Interview Day
Thank You Letter
	20
	Interviewing Skills
	February 4th 
(Complete in Class)

	Day
	Assignment Name
	Points
	Learning Unit
	Due Date

	18
	My Interview Reflection
	20
	Interviewing Skills
	February  4th

	19
	Diversity presentation
	50
	Safety and ethics
	January 15th     Sheila Perry MCSD

	19
	Ethics Video Worksheet
	20
	Safety & Ethics
	January 17th   (Complete in Class)

	19
	Training Agreement
	50
	Internship Experience
	February 4th


~  AFTER CLASS TIME (During Your Internship Experience) ~
	Assignment Name
	Points
	Learning Unit
	Due Date

	Mentor/supervisor  Evaluation #1
	50
	Portfolio Requirement
	March 7th 

	Mid-Term
Wage/Hour Log
	25
	Portfolio Requirement
	March 7th 

	Mid-Term
	50
	Mid-Term Exam
	March 7th
(Complete in Class)

	End of Semester
Wage/Hour Log
	75
	Portfolio Requirement
	May 8th

	Portfolio Workshop in 
Classroom
May 5-8
	20
	Career Portfolio
	(1st class is Mandatory)
Portfolio due on May 8th No exceptions!

	Course Assessment
Final Exam
	100
	Career Portfolio
	May 8th 


Total Points:
1275
Please note:  
At the conclusion of class on Monday, February 4th  , you are NOT required to meet with me until Friday, March 7th for your mid-term AND again on Monday, May 5th  for your Career Portfolio Workshop.  
You are required to check each week for announcements through email or English’s staff website.  There is no excuse that you were not informed of the assignments and their due dates.
